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St at es

1. Purpose. To transmt guidance for the devel opnent and
managenent of PY 2001 One-Stop/ LM grant plans.

2. References. Section 7, Parts (a)(3)(D)and(d)and Section 15
of the Wagner-Peyser Act; Section 309 of the Workforce

| nvest ment Act; Section IV(C)(3) of the WA/ Wagner - Peyser

Pl anni ng Gui dance (FRN Vol 64, No. 37/ Thursday, February 25,
1999); 29 CFR Parts 93, 96, 97 and 98; and OVB Circul ar A-87.

Consi stent with the Paperwork Reduction Act of 1995 (44 U.S.C.
3501-3520), OMB has reviewed and approved the Information

Col I ecti on Request for this planning guidance (OvB Contr ol
Number 1205-0417). This approval expires May 31, 2004. Under
5 CFR 1320.f(b), an Agency cannot conduct, sponsor, or require
a response to a collection of information unless the

coll ection displays a valid OvB Control Nunmber.

3. Allocations. Funding for the One-Stop/LM plan is provided
fromthe $150 million One-Stop Career Center/America’ s Labor
Mar ket | nformation System (ALM S)appropriation for Fiscal Year

RESCI SSI ONS EXPI RATI ON DATE
None June 30, 2002
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(FY) 2001. For PY 2001, $38 mllion, mnus a 2.4 percent
post age reserve($912,000), is allocated by fornula to the
fifty States, the District of Colunbia, Guam Puerto Rico and
the Virgin Islands. See Attachnment | for the table of

all ocations and all ocation formula.

4. Period of Performance. The maxi mum expenditure period for
these funds is three years, pursuant to the Wagner- Peyser
Annual Fundi ng Agreenent. The grant plan will cover, at

m ni mum the

12 nonth period of July 1, 2001 to June 30, 2002 but may, if
negoti ated between the State and Regional O fice, cover a

| onger period of time up to the maxi num expenditure peri od
endi ng

June 30, 2004.

5. Gant Plan. Funds are being provided to States for the
devel opnent of core LM products and services, and for the
devel opnent of other LM products and services which m ght be
required to support the State’'s strategic workforce

i nvestnents. These core products and services nust be
consistent with the nost recent priority core products and
services defined by the Wirkforce Informati on Council, the
cooperative governance structure established pursuant to
Section 309 (b)(1) of WA to achieve cooperative managenent of
the nationwi de enpl oynent statistics system See Attachment
I

If the PY 2001 formula allocation, in conmbination with any
fund bal ances from prior year grants, is not sufficient to
address all of the priority core products and services, the
State and Regional Ofice may negotiate which of the core
products and services will be addressed by the plan.

In order to receive funding, States nust submt a grant plan
whi ch conforns to the requirenents of this issuance. Pursuant
to the requirenents of Section 309 of WA, the grant plan nust
al so be consistent with the State’s W A/ Wagner - Peyser Five-
Year Strategic Plan. Any planned grant activities and
deliverables, in addition to core products and services, nust
be devel oped in consultation with the State Wrkforce

| nvest ment Board in order to support the State’'s strategic
wor kf orce investnents, with activities and planned out cones
defined in the context of the State’'s W A/ Wagner - Peyser Five-
Year Strategic Plan.

Funds provided by this grant may not be used to supplant funds
obligated from other fundi ng sources for |abor market
information activities.

Any pl anned data collection activities nmust conformto the
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techni cal standards and net hodol ogi es established by the
Bureau of Labor Statistics or provide, in the plan, a sound
busi ness rationale for the use of an alternative nethodol ogy.

6. Annual Reports. States are required to submt an annual
report on achi evenents and outconmes for each planned activity
as specified in Attachnment I11.

The annual report nust be submtted to the appropriate
Regional O fice with a copy to the National Ofice address
found in Section 9 of this issuance, within 30 days follow ng
the end of the Program Year.

States are requested to submt copies of hard copy
publications produced with these grant funds to the Regi onal
Office and to the LM Institute. Posting such publications on
the State web site(s)is encouraged. Subm ssion of
publications to the Enpl oyment and Training Adm nistration
(ETA) National Office is not required.

Note: Section 309 of Title Il of WA requires that custoner
sati sfaction information be coll ected annually and used to
continuously inprove the nationw de enpl oynent statistics
system wth particular attention paid to i nmprovenents needed
at the State and | ocal |evels.

It is ETA's intent to develop a custoner satisfaction survey
process related to these grants. To that end, ETA wil|
convene a col |l aborative workgroup representing the Workforce

| nformati on Council, the National Association of State
Wor kf orce Agenci es and ot her appropriate stakehol ders to
devel op a net hodol ogy for assessing custoner satisfaction with
wor kf orce i nformati on products and services systemmde. It is
intended that future State annual reports will include a
report on the results of an assessnent of custoner
satisfaction with the State' s enploynent statistics system

7. Financial Managenent and Reporting. States are to forecast
actual cash needs by program year quarter on SF-424A, Section
D, for all quarters covered by the plan. State Enpl oynent
Security Agencies (SESAs)wi Il report quarterly expenditures by
direct data entry of Standard Form 269 into the web-based
Enterprise Informati on Managenment System (EIMS). Quarterly
financial reports are due within 30 days follow ng the end of
each quarter. A financial reconciliation will be conducted by
the Regional O fice at the end of the program year.

Questions regarding financial managenent and reporting for PY
2001 or any existing prior year fund bal ances should be
addressed to the appropriate Regional Ofice.
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8. Plan Modifications. The Grantee and Regional O fice may
jointly nmodify planned activities and associ ated expendi tures,
within the State allocation, during the plan period of
performance. The Regional O fice has unilateral authority to
recommend funding adjustnents to the Grant Officer when
overall grant expenditures are substantially bel ow quarterly
budgeted forecasts in the approved SF-424A. In the event that
the Secretary of Labor may be required to carry out other
responsibilities not anticipated in the plan, States may be
requested to submt a plan nodification to carry out the

addi tional responsibilities.

9. Action Required. Gant plans are due within 45 days of the
date of this directive. Regional Ofices may extend the
due date, if necessary. SESA Adm nistrators are requested to:

a. Imrediately transmt this planning guidance to the
appropri ate SESA office.

b. Submt two signed copies of the PY 2001 grant plan to

t he appropri ate Regional Adm nistrator and one copy
to the U.S. Departnent of Labor, Enploynent and
Tr ai ni ng

Adm ni stration, Division of USES/ALM S, Room S-4231, 200
Constitution Avenue, N.W, Washington, D.C 20210,
Attention: O af Bjorklund

c. The grant application nmust include:

1. A Transmttal Letter

Application for Federal Assistance (SF-424)
Budget Pl an(SF-424A, Section D only)

Annual Plan Narrative

o

10. Inquiries. Questions on plan requirements may be directed
to the appropriate Regional O fice or to O af Bjorklund at
202- 693-2870. G ant and financial nmanagenent questions may be
directed to the appropriate Regional O fice or to Gaendol yn
Baron-Simms at 202-693-3309 or to Fred Tello, Gant O ficer,

at (202)693-3333.

11. Attachnents.

| . Al |l ocations for PY 2001
1. G ant Procedures
1. Annual Pl an Cui deli nes



Region | Boston
Connecticut
Maine

M assachusetts
New Hampshire
Rhode Idand
Vemont

Region | NY
New Jersey
New York
Puerto Rico
Virgin Idands

Region |1
Delaware
Dig of Columbia
Maryland
Pennsylvania
Virginia
Wes Virginia

Region |11
Algbama
Florida
Georgia
Kentucky
Missssppi
North Carolina
South Carolina
Tennessee

One-Stop/LMI1 Formula Allocations
Program Y ear 2001

$2,823,538
$551,662
$389,902
$792,615
$390.642
$362,046
$336,671

$3,214,644
$938,983
$1,669,359
$483,717
$122,585

$3,870,147
$347,918
$326,810
$726,672
$1,209,409
$850,361
$408,977

$6,301,908
$618,961
$1,459,745
$930,201
$590,550
$486,228
$897,707
$593,292
$725,224

Region IV
Arkansas
Louisana

New Mexico
Oklahoma
Texas
Colorado
Montana
North Dakota
South Dakota
Utah

Wyoming

Region V
lllinois
Indiana
Michigan
Minnesota
Ohio
Wisconan
lowa
Kansas
Missouri
Nebraska

Region VI
Arizona
Cdifornia
Guam
Hawaii
Nevada
Alaska
Idaho
Oregon
Washington

Total

Attachment |

$6,388,291
$478,432
$599,209
$414,200
$538,258
$1,893,749
$642,148
$357,655
$336,378
$345,961
$457,463
$324,838

$7,970,997
$1,264,690
$761,616
$1,088,586
$714,254
$1,191,106
$749,875
$525,362
$506,904
$739,013
$429,501

$6,518,475
$653,519
$2,941,713
$68,274
$375,913
$439,128
$334,067
$386,621
$559,304
$759,936

$37,088,000



One-Stop/LM1 Allocation Formulafor PY 2001:
1 Subtract 2.4 percent ($912,000) from the tota funds available ($38,000,000) for U.S.
Department of Labor postage costs for grants administration.

2. Allocate .0024 percent of the balance ($37,088,000) to the Territories of Guam and
the Virgin Idands based on each Territory’ s reative share of the civilian labor force.

3. Allocate $50,000 each to Guam and the Virgin Idands.

4. Allocate 40 percent of the remainder ($36,897,142) in equa shares to each of the
States, the Digtrice of Columbia and Puerto Rico.

5. Allocate 60 percent of the remaining balance ($22,138,285) based on the relaive share
of the civilian labor force for each State, the Didtrict of Columbia and Puerto Rico.



Attachment |1

Grant Procedures

A. Grant Agreement. The Wagner-Peyser Annua Funding Agreement will encompass the Base
Grant, and the One-Stop/LMI grant for PY 2001/ FY 2002. The Funding Agreement includes
Assurances and Certifications which apply to dl grants covered by the Agreement.

B. Grant Application Grant Applications are to be developed in accordance with Attachments, 1
and Ill. The Grant Application must include a Sgned transmittd letter, a Sgned Application for Federa
Assistance (SF-424), Budget (SF- 424A, Section D only) and Plan Narrative. States are requested
to submit two signed copies of the fina negotiated Plan to the gppropriate Regiond Office and one
copy to:

U.S. Department of Labor

Employment and Training Adminigration
Divison of USESALMIS

Room S-4231

200 Condtitution Avenue, N.W.
Washington, D.C. 20210

Attn: Olaf Bjorklund

C. Pan Approval. Regiond Adminigtrators are responsible for fina approva of the plan and will issue
an approval letter, with a copy of the approved plan, to the State and a copy of the approvd letter and
plan to the Grant Officer. A Notice of Obligation will be issued by the Grant Officer subsequent to the
receipt of the Regional Office' s gpprova package.

D. Han Madifications. The Grantee and Regiond Office may jointly modify planned activities and
associated expenditures, within the State alocation, during the plan period of performance. The
Regiond Office has authority to unilateraly recommend funding adjustments to the Grant Officer when
overal grant expenditures are substantially below quarterly budgeted forecasts in the approved SH
424A. Inthe event the Secretary of Labor isrequired to carry out other responsibilities not anticipated
in the plan, States may be requested to submit a plan modification to carry out the additiona
responghilities.

E. Hnancd Recondiliation The Regiona Office will conduct afinancid reconciliation of State and
ETA accounting records at the end of the Program Y ear.




Attachment 111

Plan Guid€dlines

Plan Narrative

States mugt submit a plan narrative describing each planned activity in detail, including planned
outcomes, principa customers, milestones for achieving the outcomes and total estimated cogts for the
activity. At aminimum, the plan must address achievement of the most recent priority core products
and services defined by the Workforce Information Council. Priority core products and services which
cannot be addressed due to insufficient funds, must be identified and an explanation provided in the
narrative along with the rationale for sdlecting those core products and services which will be
addressed.

Except for those core products that have a specific national focus (such as population of the ALMIS
Database, long-term employment projections, and short-term employment forecasts), dl other activities
must be within the context of the State’'s WIA/Wagner-Peyser Act Five-Y ear Strategic Plan and
developed in consultation with the State Workforce Investment Board.

The annud plan must specificdly incdude narrative information on the following arees.

*  how the State plans to provide the core products and services as identified in the most recent
Workforce Information Council’s Annud Plan;

*  themgor activities to be funded by the grant;

*  how the activities support the State’s WIA/Wagner-Peyser Act Five-Y ear Strategic Plan and
the consultation process with the State Workforce Investment Board,

e theprincipd customersto be served;
*  messurable outcomes to be achieved through funding of activities,
*  milestones/timetable for achieving outcomes,; and

e  totd edtimated cost of each mgor activity, including identification of planned equipment
purchases of $5,000 or more per unit cost.

Priority Core Products and Services

1) Continue to populate the ALMIS Database with State data.

The ALMIS Database structure was designed to provide States with a resource for storing information
inasngle format and location to facilitate information ddivery to awide range of customers. When
populated to the fullest extent at the State leve, the database can serve as the cornerstone for
information delivery, research and product development. One-Stop/LMI funds may be used for



equipment, programming, database development, staff or other required costs to implement and
maintain the database.

The ALMIS Database Consortium is responsible for updating the database structure to accommodate
new data tables, changes and customer information needs. This processis facilitated through minor
(minimal anticipated impact to gpplications) and mgjor (substantia changes) verson releases. States
are encouraged to upgrade to the latest ALMIS Database version available. However, depending on
individua State implementation requirements and gpplications, States may need to continue to maintain
an erlier verson of the Database. States are requested to indicate, in the plan, which version of the
database is currently being used.

Sharing of applications and database access across States is one of the most significant advantages to
be gained through the development and support of the ALMIS Database. States should begin
exploring options for data sharing with other States to maximize access and dissemination of workforce
information.

States are required to populate al tables previoudy designated as core tables in accordance with
guidelinesissued by the ALMIS Database Consortium. States are strongly encouraged to populate the
database to the fullest extent possible beyond the core requirements, in order to maximize usefulness for
gatellocd information delivery, research and product development. Information and technical support
are provided at the Consortium’sweb ste at http:/dmis.dwsgate.ut.us.

Additiondly, the maintenance and updating of occupationd licensing data is the responsibility of the
ALMIS Database adminigtrator in each State. According to ingtructions from last year, States are
required to populate the following database files: license.dbf, licauth.dbf and lichist.dbf. Licensing data
should be updated every two years. States are required to submit licensing data through the Nationa
Crosswak Service Center (NCSC) for incluson on the America s Career Information Network
(ACINet) ste. The NCSC aso provides support to the ALMIS Database Consortium and State
database adminigrators, including accessto ALMIS Database files and information on updates to those
files. States may accessinformation and support through the NCSC web site at
http://Mmww.xwalkcenter.org or by calling 515-242-5034.

2) Produce and disseminate long-term, industry and occupationa employment projections.

Each State is required to produce and disseminate State-level, long-term industry and occupationa
employment projections using the methodology, software tools and guidelines developed by the Long-
Term Employment Projections Consortium and the MicroMatrix User’s Group, in consultation with
BLSand ETA. For PY 2001, projections will be produced with calender year 2000 as the base year
and 2010 as the projected year, in coordination with the BLS Nationd Projections for the same time
period. In addition, States are required to produce sub-State, long-term projections every two years.
Inability to produce sub-State projections due to size or other restrictions must be noted in the plan.

States are required to populate the ALMIS Database with the projections data and submit the data for
public dissemination following procedures established by the Consortium in consultation with BLS and
ETA.

3) Produce and disseminate short-term, industry and occupationa employment forecasts.



Each State is required to annually produce and disseminate State-level, short-term industry and
occupationd employment forecasts using the methodology, software tools and guidelines developed by
the Short-Term Forecasts Consortium and the MicroMatrix User’s Group, in consultation with ETA.
For PY 2001, States will produce forecasts using any quarter in caender year 2001 as the base year
and forecast to the same quarter in 2003 as the forecasted year.

In addition, States are required to test the production of forecasts data for sub-State areasin
accordance with Consortium guidelines. Accessto locd employment forecasts has been identified asa
critical need by the workforce investment system. Inability to produce sub-State forecasts due to size
or other restrictions must be noted in the plan.

States will be required to submit the forecasts data for public dissemination in accordance with
procedures to be developed by the Consortium in consultation with ETA.

4) Develop occupationa andysis products.

Each State will continue to develop customer-focused occupationa and career information products,
incorporating related information such as occupationd supply information, employment projections,
forecasts and trends, and providing skills-based information using O*NET and other skills research and
information. Occupationa information products and services must be developed in consultation with
Workforce Investment Boards and other appropriate stakeholders. States will determine the
appropriate technologies and media for development and dissemination of thisinformation. Describe
the products to be developed, including the products’ utility for intended customers.

5) Provide an employer name and address list that can be accessed by the public.

The mgority of States are licensad to use the ALMIS Employer Database. States not licensed are
required to provide public access to an dternative, comprehensive employer name and address ligt to
facilitate the job search process and for other purposes. Licensed States are required to integrate the
ALMIS Employer Database with the ALMIS Database in accordance with ALMIS Database
Consortium guiddines.

States are required to develop applications alowing easy public access to the employer name and
address list and describe, in the plan, the employer name and address list being used or devel oped,

how workforce invesment customers will access the information and the functionality of the gpplication
for workforce development requirements and operations in the State.

The ALMIS Employer Database aso resides on the ACINet site. States have the option of developing
system linksto or direct use of ACINet for public access to the employer name and address list.

6) Provide information and support to Workforce Investment Boards and produce other State
information products and services.

The plan must describe the strategy for collaborating with State and loca Workforce Investment
Boards and other stakeholders to provide timely, needed workforce information and services to
customers. Describe the process to be used for determining customer’ s information requirements, the
customer groups to be consulted, and the expected information products and services to be provided.



7) Support the development of State-based workforce information delivery systems.

Funds are to be used to support the development and improvement of electronic accessto and
dissemination of workforce information. Describe what system devel opment activities will be
undertaken to improve the ddlivery of workforce information to ensure universa access and
information utility to facilitate informed choice for al customers of the State workforce information
sysem.

Examplesinclude, but are not limited to, developing (web-based) applications for salf-service accessto
the ALMIS Database or other information repositories, creating systems which are compatible with
other States workforce information systems for interstate functiondity, or integrating labor market
information systems with other workforce systems.

8) Support State workforce information training activities.

Describe the training activities to be undertaken to increase staff and customer knowledge and use of
workforce information. The plan must describe the type of training to be provided and its purpose, the
intended recipients of the training, the number of training sessions planned or dternative methods of
training ddivery to be used. Funds may be used to support the costs of course development, training
materids, training delivery, facility rentd, tuition, training related travel expenses and other associated
costs necessary to provide workforce information training.

Annual Report

States are required to submit an annud report which summarizes the achievements and outcomes of the
plan. The report isintended to serve as an accountability, management and analysis tool for the States,
ETA and the Workforce Information Council. States are required to report for each planned activity:

1) The outcomes achieved in comparison to planned outcomes, and an andysis which explains
the cause of any significant variance from planned outcomes and actions to be taken to bring
the activity into conformance with the gpproved plan.

2) The extent that the activity has conformed to the planned devel opment/delivery schedule,
including an explanation for the cause of any sgnificant variance from plan and actionsto be
taken to bring the activity into conformance with the gpproved planned activity schedule.

3) Tota estimated expenditures for the activity and an explanation for any sgnificant variance
from plan.



